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PROJECT SPACE REQUEST FORM 

 
Completion of this form is REQUIRED to request new or additional space or to make any alteration to existing 

space within DPA/DCS/Capitol Complex managed buildings. 
 

New Space                                                    Existing Space 
 

 

    
 AGENCY Agency Name  
  Division/Work Unit  
  Current Location  
    (Building Name and Address)  
    
  Agency Contact  
    (Name, Title, Email, Telephone)  
    
    
  Date  
    
 PROJECT 

JUSTIFICATION 
Reason for Request (Additional staff, new programs added, new finishes such as paint, 
carpeting, etc., relocating wall to provide new office configuration, additional storage 
space, etc.) 

   

    
 PROJECT 

IMPACTS Estimated Square Footage  
    
  Consult with Capitol Complex representative to determine impacts on Capitol 

Complex buildings. 
  Yes No 
  Will the work impact structural systems?   
  Will the work impact mechanical systems?   
  Will the work impact electrical systems?   
  Will the work impact fire protection systems?   
  Will the work impact existing partition systems? 

  and/or access to exits? 
  

  Are there other known building code considerations?   
     
 BUDGET What is the agency’s budget for the work?  
  What is the funding source?  
     
 SCHEDULE When does the agency want to begin design work?  
  When does the agency want to begin construction?  
  When does the agency want the project completed?  
     
 ADDITIONAL 

COMMENTS/ 
CONCERNS 

 

    

 



Capitol Complex Help Desk 
(303) 866-4357 

 
CAPITOL COMPLEX MANAGED BUILDINGS 
1570 Grant Street, Denver 
State Human Services Building, 1575 Sherman Street, Denver 
State Services Building, 1525 Sherman Street, Denver 
State Office Building, 201 East Colfax Avenue, Denver 
State Capitol Building, 200 East Colfax Avenue, Denver 
Legislative Services Building, 200 East 14th Avenue, Denver 
Capitol Annex Building, 1375 Sherman Street, Denver 
Power Plant, 1341 Sherman Street, Denver 
Centennial Building, 1313 Sherman Street, Denver 
Sherman Street Parking Garage, 1555 Sherman Street, Denver 
James Merrick Parking Facility, 1350 South Lincoln Street, Denver 
Executive Residence, 400 East 8th Avenue, Denver 
Woodward House, 1530 Sherman Street, Denver 
690 Kipling Street, Lakewood 
700 Kipling Street, Lakewood 
1881 Pierce Street, Denver 
North Campus Buildings (North, East, West), 1001 East 62nd Avenue, Denver 
Grand Junction State Services Building, 222 South 6th Street, Grand Junction 
 
 
 
SPACE GUIDELINES 
For planning purposes refer to the Space Standards section under Real Estate on the State Buildings and 
Real Estate Programs website at www.colorado.gov/dpa/dfp/sbrep. 
 
 
 
  
For Capitol Complex Use Only:  
  
Date Project Space Request Form Received:   

Date Space Planning Consultant Contacted:   

Date Design Estimate and/or Construction Estimated Provided:   

Date of Agency Decision:   
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